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	No child will be released to anyone without prior WRITTEN consent from their parent/guardian.

VERBAL CONSENT will only be allowed by this facility in an emergency.



AUTHORIZED PERSON DEFINITION
A person who has written permission from the parent/guardian on file to leave this facility with a specified child.

[image: ]1.	Each child will have a completed EMERGENCY CONTACT AND TREATMENT CONSENT form in their file. See Emergency Information Policy. 

2.	____________________ will inform parent/guardian at enrollment that telephone authorization to release a child is not allowed. See Enrollment Policy.

3.	Any authorized person who is not recognized by staff will be required to show photo identification before the child is released.

4.	All parents/guardians and authorized persons will sign their children in and out on a daily basis. See Sign In/Sign Out Policy. 

UNAUTHORIZED PERSON

1.	 ____________________ will notify parent/guardian when an unauthorized person arrives to pick up a child.

2.	 ____________________will ask parent/guardian to find an authorized person.

3.	 ____________________will call the police when a person unknown to the parent/guardian attempts to pick up the child.





RELEASE OF A CHILD TO AUTHORIZED PERSON POLICY (cont.)

DOCUMENT AND FILE

4. ____________________ will fill out an INCIDENT/ACCIDENT REPORT form.

a. Give a copy to the child’s parent/guardian.

b. Place a copy in the child’s file.

c. Place the original in the ‘Incident/Accident Report’ file.

[image: ]If police are called, ______________________ will immediately notify Child Care Inspection Specialists at (402) 595-3343 in Douglas, Sarpy, Cass, and Washington Counties or (800) 600-1289 in Nebraska.
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