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	Medication is given at this facility only by trained staff with written parent/guardian permission. See MEDICATION LOG.

All medication will be in its original container with the child’s name, doctor’s name, date, expiration date and directions of how much medicine and times of day to give medicine.

All over-the-counter medication and ointments will only be given if the dose written by the parent/guardian matches the over-the-counter manufacturer’s dose on the label for the age and/or weight of the child.

All medication whether prescription or over-the-counter, including ointments and sunscreen are kept in a locked box or cabinet, out of children’s reach.

All refrigerated medication will be in a locked box in the refrigerator.
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TRAIN AND ASSIGN STAFF

1. 	___________________ will train staff to give medicine.

2. 	___________________ will assign staff weekly to give medicine.

3.	___________________ will print and attach the “5 RIGHTS” tag to the locked medication box or cabinet. See “5 RIGHTS” 

EACH DAY

1. Parents will 

a. check all medication in at the “Medication Station” located ______________________.

b. fill out and sign the MEDICATION LOG.






MEDICATION POLICY (cont.)

2. ____________________ will complete a “Safety Check” on all medication before parent/guardian leaves.

Safety Check
1. Child resistant container.
2 Original prescription or manufacturer’s label and physician’s directions for use (phone or written.)
3. Name of child on container.
4. Current expiration date on prescription label.
5. Name and phone number of doctor on prescription medicine.
6. Copy of CHILD HEALTH RECORD on File.
7. Clear Instructions for dose, route and time to give medicine.
8. Storage instructions are clear (i.e. temperature).
9. Child has previously been given trial dose.
[bookmark: _GoBack]10. 	Controlled substances need special storage.
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Staff will not accept or place any medicine in baby bottles.

Steps for Giving Medicine

1. Compare MEDICATION LOG with the medication label and check for name of 
medication, amount and times.
2. Bring the child and the medicine to a quiet area away from other children.
3. Wash your hands.
4. Check the “5 RIGHTS”.
5. Give child the medicine.
6. Complete staff section on MEDICATION LOG. (This log will be kept in a note book 
next to the locked box after giving medicine.)
7. Return medicine to locked cabinet or box.
8. Get next child’s medicine.
9. Lock cabinet and/or box.
10. 	Return the child to his/her group.
11. 	Get the next child.
12. 	Repeat 1-12.

[image: ]Do not use a household teaspoon to measure.

[image: ]See TIPS ON GIVING MEDICATION 

MEDICATION POLICY (cont.)

ERROR IN GIVING MEDICINE

1. _____________________ will call 9-1-1 if accidental overdose or the wrong medication was given to the child.

2. _____________________ will immediately contact the child’s parent/guardian if there is an error in giving or applying medicine.

3. ____________________ will fill out an INCIDENT/ACCIDENT REPORT form.

a.	Give a copy to the child’s parent/guardian.

b.	Place a copy in the child’s file.

c.	Place the original in the ‘Incident/Accident Report’ file.
	
SIDE EFFECTS

1. The child’s provider will watch for any side effects or allergic reaction.

2. ____________________ will notify 9-1-1 if a severe side effect or allergic reactions occurs.

3. ____________________ will contact the child’s parent/guardian if any side effects or allergic reactions occur.

[image: ]If staff has any question about the medicine or its use, _____________________ will call the parent/guardian to contact their physician (ie. Dose on label does not match dose on MEDICATION LOG).

STORAGE OF MEDICATION

1. ________________________ will store medication in a locked box or cabinet.

2. All medication will be returned immediately.

3. All refrigerated medicines will be stored in a locked container in the refrigerator away from food.

FILE MEDICATION LOGS

______________________ will place all completed MEDICATION LOGS in a ‘Medication Log’ file.


F10
F11
image2.png




image3.png




image1.png
POLICY




