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	If a facility vehicle is involved in an accident, this facility will follow the procedure below.



[image: ]DRIVER PROCEDURE

AT ACCIDENT SITE

1. Stop immediately and check if the children are okay.

2. Call 9-1-1.

3. Give First Aid.

4. Call ___________________ at facility to report accident, location and injured children.

5. Stay with vehicle and children and give accident information to police.

6. Send the injured child’s EMERGENCY CONTACT AND TREATMENT CONSENT form along with them to the hospital. 

BACK AT FACILITY

1. ______________________ will fill out an INCIDENT/ACCIDENT REPORT form that describes the incident and any children or staff who were hurt. 

2. Place this INCIDENT/ACCIDENT REPORT in the ‘Incident/Accident Report’ file.

3. ____________________ will fill out an INCIDENT/ACCIDENT REPORT for each child or staff who was injured.

a. Give parent/guardians a copy of their injured child’s INCIDENT/ACCIDENT REPORT.

b. Place a copy in the injured person’s file.

c. Place the original in the “Incident/Accident Report’ file.




INJURIES IN TRANSIT POLICY (cont.)

FACILITY PROCEDURES

1. Send two staff to location of accident (maintain ratios at the facility); one to take uninjured children to the original destination and one to accompany children to the hospital, if necessary.

[image: ]DO NOT take any uninjured child/ren from the accident site without the approval of the paramedics.

2. Immediately call all injured children’s parent/guardians, then notify all other 
children’s parent/guardians.
[image: ]
Contact parent/guardians immediately so they do not hear it second hand.

3. [bookmark: _GoBack]Contact the schools, if necessary, to inform them the children will be late or not    
	coming at all.

4. Contact the Child Care Inspection Specialists at (402) 595-3343 in Douglas, Sarpy,     
      Cass and Washington counties or (800) 600-1289 in Nebraska.
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