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	Evacuation plans are posted in each room.
This facility will practice monthly fire drills with one drill at nap time. See FIRE EVACUATION DRILL LOG
This facility will practice four tornado drills a year during the months of March through September with one drill at nap time. See TORNADO/SAFETY DRILL LOG
The last person in the building will do a “Sweep Search” of the building.
In an emergency, all staff will assist the children in the EMERGENCY EVACUATION PROCEDURES.



EMERGENCY CRIB DEFINITION

An Emergency Crib has wheels and has been equipped with an emergency support kit. This crib is used to evacuate infants and fits through all doorways leading to the Designated Safe Place. This crib is marked with an “Emergency Evacuation Crib” tag.

DESIGNATED SAFE PLACE DEFINITION

A designated safe place is a location where each room will go or meet in an emergency (i.e. by a tree across the street).
[image: ]
PREPARING FOR EVACUATION

1.	_______________________ will develop and post evacuation maps and EMERGENCY EVACUATION PROCEDURES, in each classroom showing escape routes using colored arrows for both evacuation and emergency shelter. See SAMPLE EVACUATION MAP.

2.	_______________________ will test and tag cribs to be used in evacuations. These cribs must be equipped with emergency crib kits and have wheels that fit through all doors to the outside.

3.	 ______________________ will prepare Emergency Backpacks for each classroom.
	▪  Hand sanitizer		▪  Snacks 
	▪  Water or juice		▪  Disposable gloves
	▪  Hand wipes		▪  Blanket	
	▪  A few books and/or activities

Infant/Toddler backpacks also include the following:
Diaper/wipes          Bottles          Baby food          Spoons[image: ]

EMERGENCY EVACUATION AND DRILLS POLICY (cont.)

When alarm sounds:

________________________ will take the following items with them to the designated place and call 9-1-1.

· Cell phone
· FIRST AID KIT. See First Aid Kit Policy.
· Emergency Contact and Treatment Consent form’ file.
· Active SPECIAL CARE PLANS
· Current Daily Sign-in Sheet

Staff will:
•	alert their group.
•	count their group.
•	grab emergency backpack.
•	check evacuation map for route to designated safe place.
•	check evacuation map for any additional classroom assignments.
•	follow red arrows for evacuation to an outside designated safe place.
•	follow blue arrows for a designated safe place inside the building for tornado warnings.
•	do a “Sweep Search”.
•	place infants in emergency cribs (if available) and roll to designated safe place.
•	walk with children to designated safe place.

When at designated safe place:

1. Each staff will compare class list with children present and notify ____________________ if a child is missing.

2. ______________________ will notify emergency personnel immediately. (Call 9-1-1)

3. Each staff will wait at safety location with their group until the “all clear” signal has been given.

4. _______________________ is allowed to give the “all clear” signal.

5. If re-entry is not possible, staff will move children to _______________________. 
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[image: ]If a child is injured, staff will follow the Urgent Care Policy.

EMERGENCY EVACUATION AND DRILLS POLICY (cont.)

AFTER EVACUATION

1.	Staff will notify parent/guardian by phone or radio/television announcement.

2.	_________________________ will notify Child Care Inspection Specialist at (402) 595-3343 in Douglas, Sarpy, Cass and Washington counties or (800) 600-1289 in Nebraska of emergency closing and report any damage to the building or property.

3.	If a child was found during a “Sweep Search”,

a.	_________________________ will investigate the circumstances and plan how to avoid this problem in the future.

b.	_________________________ will complete an INCIDENT/ACCIDENT REPORT and place it in the ‘Incident/Accident Report’ file. 

4.	If a child is injured, staff will follow the Urgent Care Policy.

DRILLS

1.	Evacuation drills for both fire and tornado will be held as stated in policy. The time of the drills will include early morning, mealtimes, and nap times.

2.	____________________ will complete and file the FIRE EVACUATION DRILL LOG or TORNADO/SAFETY DRILL LOG at the end of each drill. 

3.	____________________ will place this log in the ‘Fire Drill’ file.

4.	At least one drill will be observed by the Fire Department.

5.	Staff will teach fire safety and ‘Stop, Drop, and Roll’ techniques after each fire drill.

EMERGENCY LIGHTING

1. [bookmark: _GoBack]To activate the emergency lighting system in this facility, _________________will check that a battery-operated system has been automatically activated, or will use some other system. Flashlights are stored in _____________________.

2. _______________________ will check to make sure the batteries, flashlights and emergency lighting system are in working order monthly.
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