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	All staff are trained as First Responders.

All new staff will be trained in the following areas within 90 days.



FIRST RESPONDER DEFINITION

A First Responder is a person who is expected to respond to emergency situations. This staff member is trained in CPR, First Aid, Blood Borne Pathogen Exposure Plan and Body Substance Clean-Up Procedures.
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WITHIN THE FIRST 10 DAYS OF HIRING

________________________ will instruct new staff on:

a. the planned program of activities of this facility.

b. tornado and fire evacuation procedures. See Emergency Evacuation and Drills Policy.

c. names, ages, and needs of children to be assigned to the staff members.

d. health needs, nutritional requirements, and information about adaptive devices of children for whom a staff member will provide child care services. See SPECIAL CARE PLAN in the Admission Statement/Special Needs Children Policy.

e. Parent/Guardian Communication and Education Policy.

f. lesson plans and developmentally appropriate activities. See SAMPLE LESSON PLAN in Health Education for Children Policy.

g. Suspected Child Abuse Policy and Approved Methods of Discipline Policy.

h. Handwashing Policy and Diapering Policy.

i. food service policies. See Drinking Water Policy and Safe Food Handling, Preparation and Serving Policy.



ORIENTATION TRAINING POLICY (cont.)

j. attending a Safe Food Handlers class if staff is assigned to cook and serve food.

k. Infant Sleep Safety Policy.

l. Infant/Toddler Feeding Policy.

m. facility cleaning policies. See Cleaning and Disinfecting Policy, Cleaning and Sanitizing Policy, Kitchen Cleaning and Equipment Storage Policy, Restroom Cleaning Policy and Toy Cleaning Policy.

n. Blood Borne Pathogen Exposure Plan Policy and Body Substance Clean-Up Policy.

WITHIN 3 - 5 WEEKS OF EMPLOYMENT

	will instruct staff on:
	
a. Daily Health Check Policy.

b. EXCLUSION GUIDELINES of infectious diseases using the Child Exclusion Policy , Staff Illness Injury and Exclusion Policy and the Douglas County Health Department’s Infectious Disease Control for Child Care Settings. 

c. Environmental Safety Hazards Policy.

d. Medication Policy.

e. Caring for the Mildly Ill Child Policy and Urgent Care Policy.

WITHIN 6 - 9 WEEKS OF EMPLOYMENT
 
	___________________ will instruct staff on:

a. any specific policies related to their assigned duties.

b. all other policies of this facility.

c. CPR and First Aid training.





ORIENTATION TRAINING POLICY (cont.)

ASSISTANCE WITH TRAINING

_________________________ will contact our Child Care Health Consultant.

IN-SERVICE DOCUMENTATION

1. All orientation training will be completed within the ninety day probationary period.

2. Staff will give written documentation of in-service training to _______________________.

3. _______________________ will file in-service training records in each staff’s file.

BUDDY MENTOR
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We use a buddy mentoring system here for monitoring new staff.

________________________ will assign a staff peer “buddy” to mentor the new staff member during orientation.

STAFF PERFORMANCE AND EVALUATION

1. ___________________will use the ORIENTATION TRAINING CHECKLIST with the new staff. 

2. [bookmark: _GoBack]________________________ will closely supervise and monitor new staff performance during the 90 day probationary status and training.

3. ________________________ will evaluate new staff performance at the end of the 90 day probationary status.

4.	________________________ will determine if the new staff will remain or be terminated based on evaluation.
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