
Child Care Facility _____________________________________________________________
Child Care Facility _______________________________________________________

STAFF ILLNESS, INJURY AND EXCLUSION POLICYSTAFF ILLNESS, INJURY AND EXCLUSION POLICY


	[image: ]


	If a staff member cannot competently perform their duties due to illness or injury, they will be excluded.

Staff members will learn about and practice behaviors to minimize the risk of illness or injury (e.g. hand washing and proper body mechanics)

Ill or injured staff will follow the procedure below.
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STAFF WHO ARE ILL AT HOME

1. Staff will call _____________________ the night before, if possible, and no later than 1 hour before his/her scheduled work time.

2. If symptoms of contagious disease are present, ____________________ will ask staff for a physician’s note stating diagnosis and recommended date staff returns to work. See EXCLUSION GUIDELINES.

3. ____________________ will post the CONTAGIOUS DISEASE ALERT, if illness is a diagnosed contagious disease.

4. ____________________ will provide a PARENT ALERT LETTER and a Fact Sheet of the specific disease to parent/guardians of children who have contact with any staff who has a diagnosed contagious disease. See Douglas County Health Department’s Infectious Disease Control for Child Care Settings.

5. Staff will give ____________________ the written physician note upon return to work.

STAFF WHO BECOME ILL OR INJURED AT WORK

1. Ill staff will report his/her injury or symptoms of illness to ___________________ as soon as the condition is known during the day.

2. Follow the Urgent Care Policy for staff who is injured.

3. ____________________ will determine if ill or injured staff should be excluded using the EXCLUSION GUIDELINES.



STAFF ILLNESS, INJURY AND EXCLUSION POLCY (cont.)

4.	_________________________ will give ill or injured staff the PHYSICIAN EVALUATION form to be completed by his/her physician before returning to work.

5.	_________________________ will post the CONTAGIOUS DISEASE ALERT if illness is a diagnosed contagious
[bookmark: _GoBack]
6.	________________________ will provide a PARENT ALERT LETTER (PAL) and a Fact Sheet of the specific disease to parent/guardians of any child who could have been exposed.

7.	________________________ will make staff adjustments or call substitute staff members into work.

[image: ]Although disclosure cannot be required, staff who are infected with HIV or are Hepatitis B carriers may care for children as long as they:

· can cover any open sores.
· have no conditions that allow contact with their blood.
· can competently perform their duties.
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