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	Staff in this facility will communicate with each parent/guardian daily about their child’s well-being.

Parent/guardians are encouraged to share any information with staff that may help staff in the daily care of their children.

All communication, either verbal or written, will be private, positive and professional.

This facility will promote communication between parent/guardians and staff by using written notes, informal conversations, planned events and in-service training.
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WRITTEN COMMUNICATION

1.	Staff will give parent/guardians a written note that includes the following information:
		
· Behavior
· Daily Activities
· Lesson/Topic of the day
· Nutrition
· Sleep/Nap
· Health
· Toileting
· Tooth brushing

See INFANT/TODDLER DAILY REPORT and DAILY REPORT.

1. Staff will write notes for parent/guardians 

· daily for infants and toddlers.
· weekly for preschool and school age children or as requested





PARENT/GUARDIAN COMMUNICATION AND EDUCATION POLICY (cont.)

VERBAL COMMUNICATION

The following are ways staff will encourage verbal communication with parent/guardians:

· DAILY HEALTH CHECK see Daily Health Check Policy.
· informal conversations
· open house
· parent/guardian conference
· field trips
· special events
· staff/parent/guardian in-service training

PARENT/GUARDIAN EDUCATION

1.	_______________________ will request parent/guardians to attend at least one in-service training with child care staff each year.

2.	Staff will invite parent/guardians to participate in class activities with their children. See Health Education for Children Policy for topic ideas.

PARENT BULLETIN BOARD

1.	Resources and educational materials will be available to parent/guardians on the parent/guardian bulletin board. 

2.	____________________ will post reading materials such as growth and development, appropriate expectations of children’s behaviors and parenting tips monthly.
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