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	Smoking is not permitted in any area of this facility at anytime (including garage).

Smoking is not permitted in any facility vehicle at any time. Tobacco is also prohibited when transporting children in personal vehicles for childcare activities.

Smoking is not permitted by staff or volunteers when children are present.
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	Field trips, walks and all other off site activities and functions will be smoke-free. 



1. [image: ]_____________________ will place ‘NO SMOKING’ signs around the facility and in vehicles.

2. If staff is found smoking inside the building, facility vehicle or in the presence of children, he/she will be terminated.

3. _____________________ will document on an INCIDENT/ACCIDENT REPORT form.

a. [bookmark: _GoBack]Place a copy in the staff’s file.

b. Place the original in the ‘Incident/accident Report’ file

4. If a child is in possession of tobacco, _________________ will notify their parent/guardian. Follow the Acting Better Counts (ABC) Policy. 
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